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I. O01mue moroKeHU A

1. bubnuoreka sBIseTCS CTPYKTYpPHBIM TMOJpa3leieHHeM OO0IIe00pa30BaTEIbHOTO
YUPEXKIEHUS, YYAaCTBYIOUIMM B y4eOHO-BOCIMUTATEILHOM IIpPOLIECCE B  IETAX
obecrieueHus TpaBa YYaCTHHUKOB 0Opa30BaTENBLHOTO TIpollecca Ha OecriaTHOE
NOJIb30BaHue OMOIMOTEYHO-UH(OPMAIIMOHHBIMU PECypCamMH.

2. JlearenpbHOCTh OMOMMOTEKH 00IE00PA30BATENHLHOTO YyUpeXXIAeHHus (manee -
OmbmroTeka) OTpakaeTcsi B ycTaBe OO0IIE00pa30BaTEIBLHOTO  YUPEKIACHUS.
O0ecrnieueHHOCT,  OMONMMOTEKH YYEOHBIMH, METOJUYECKUMU U  CIPABOYHBIMU
JOKYMEHTaMH  YYMTBIBACTCSI TpH  JHUICH3UPOBAHUM  001Ie00pa3oBaTeILHOTO
YUPEKICHUSI.

3. Llenmm O6mbmroTekn 00IIe00pa30BaTEILHOTO YUPSKACHUS COOTHOCATCS C ICIISIMHU
00111e00pa30BaTEIbHOTO YUpexkaAeHUs: (GOPMUPOBAHUE OOIIEH KyIbTypbl JTUYHOCTH
oOy4arouierocsi Ha OCHOBE YCBOCHMsI O053aTeIbHOIO0 MHMHHUMYyMa COJIEp>KaHUs
o011eo0pa3oBaTeNbHBIX MPOTPAMM, MX aJanTallus K >KH3HH B OOINECTBE, CO3/IaHUE
OCHOBBI JIJISI OCO3HAHHOTO BBIOOpA U TMOCIEAYIONIET0 OCBOCHHUS MPOQPECCHOHAIBHBIX
00pa30BaTeIBHBIX MPOTPAaMM, BOCIUTAHHE TPaKIAHCTBEHHOCTH, TPYIOJIIOOUS,
yBaXEHUS K MpaBaM M CBOOOJaM dYeJOBeKa, JIIOOBH K OKpYJXKalolleld MpUpo/IE,
Poaune, cembe, popmMupoBaHue 310pOBOro 00pasa KU3HHU.

4. bubnuoreka pyKOBOJCTBYETCS B CBOSH JNEITEIHHOCTH (PeAepaibHBIMU 3aKOHAMU,
yKazamu W pacnopsbkeHusmu  IIpesmmenra Poccumiickoi Oenepanun,
MIOCTAHOBJICHUAMHU M pacnopsokeHusMu lIpaBurenscrBa Poccuiickoin ®denepauyu u
UCTIOJTHUTEIBHBIX OPTaHOB CyObeKkTOB P®D, pereHusMH COOTBETCTBYIOIIETO OpraHa
yOpaBJIeHUs O0Opa3oBaHUEM, YCTaBOM  OOIICOOPa30BATEIBHOTO  YUPEKIICHUSA,
MOJIO)KCHHEM O OMOJIMOTEKE, YTBEPXKICHHBIM TUPEKTOPOM OO0Ie00pa30BaTEILHOTO
YUpEXKICHUSI.



5. [esarenbHOCTh OMOJMOTEKM OCHOBBIBAETCS HA MNPUHIMIAX JE€MOKpaTHH,
rymMaHu3Ma, OOIIeIOCTYITHOCTH, TPUOPUTETA OOIICUETIOBEYECKUX IIEHHOCTEH,
Ipa)k1aHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHUS JIMYHOCTH.

6. [lopsinoK Mob30BaHUsI UCTOYHUKAMU HMH(OpPMAIIMH, IEPEeYeHb OCHOBHBIX YCIYT U
YCIOBHUSI HX TMPEJOCTABICHUS ONPENCISIIOTCA TMOJIOKEHHEM O OuOImoTexe
0011e00pa30BaTENbHOIO YUPESKICHUSI M MpaBWJIaMU MOJB30BAaHUS OUOIHOTEKOM,
YTBEPKACHHBIMHU PYKOBOJUTENEM 00111€00pa30BaTEILHOTO YUPEKIACHUSI.

7. O6meoOpazoBaTeIbHOEC YUPEKICHUE HECET OTBETCTBEHHOCTH 3a JOCTYITHOCTHh M
KaueCcTBO OMOIMOTEUHO-MH(POPMALIMOHHOTO 00CITYKUBaHUS OUOINOTEKH.

8. Opranmzauus o0O0CIy)XKMBaHHMS YYacTHHKOB 0OO0pa30BaTeNbHOrO  Ipoliecca
NPOU3BOJAUTCS B COOTBETCTBMU C TpaBUJIAMU TEXHUKH O€30MaCHOCTH U
MPOTUBOIIOKAPHBIMU, CAHUTAPHO-TUTUEHUIECKUMU TPEOOBAHUSMH.

II. OcHoBHBIE 321a4U

9. OcHOBHBIMH 3a7]a4aMK OUOIMOTEKH SBIISIOTCS:

a) oOecreuyeHWe YydYacTHHMKAM 00pa30BaTebHOTO IIpoIiecca - OO0ydJaronuMmces,
MEeIarorn4eckuM pabOTHUKAM, POAUTENSIM (MHBIM 3aKOHHBIM TPEICTABUTEIISIM)
oOyyaromuxcs (anee - Mmoiab30BaTeNsAM) - JOCTyIa K HH(DOpMaIuu, 3HAHUSIM, UACSM,
KYJIbTYPHBIM [EHHOCTSIM  TOCPEACTBOM MCITIOJIb30BaHUS OubIMOTEeYHO-
UH(GOPMAIIMOHHBIX PECYPCOB 00I111e00pa30BaTENLHOTO YUPEKACHUS Ha Pa3TUYHBIX
HOCUTENAX: OyMakHOM (KHWXKHBIM (oHA, GOHA NEPHUOIUYECKUX HW3IaHUN),
MarHuTHOM  (dona  ayamo- W Buaeokaccer), mudppoBoM  (CD-muckn),
KOMMYHHUKATHUBHOM (KOMITBIOTEPHBIE CETH) M MHBIX HOCHUTEISIX;

0) BOCHUTaHME KYJbTYpPHOIO M TPaXXJAHCKOIO CaMOCO3HaHMs, IOMOIIb B
COILMATTU3AINK 00YYaloIEerocs, pa3BUTHH €r0 TBOPUYECKOTO MOTEHIIMANA;

B) (opMHupoBaHHE HABBIKOB HE3aBHCUMOTO OMOIMOTEYHOTO TMOJIH30BATENsA, O0OyUCHHE
MOUCKY, OTOOPY U KPUTUYECKOM OLIEHKE MH(POpMALIIH;

') COBEpIICHCTBOBAHUE TIPEIOCTABISIEMbIX OMOIMOTEKOMN yCIIyT Ha OCHOBE BHEPCHHUS
HOBBIX HMH(DOPMAIIMOHHBIX TEXHOJOTUH ¥ KOMIBIOTEpU3aluU  OUOINOTEUHO-
nH(GOPMAITMOHHBIX TPOIecCcOB, (opMUpOBaHUE KOMPOPTHON OUOINOTEUHOM Cpeibl.
II1. OcHoBHBIC PyHKUMH

10. [Insa peanu3aniiu OCHOBHBIX 3a/1a4 OMOIMOTEKA:

a) dbopmupyet donx OuOIMOTEeYHO-UHPOPMAITMOHHBIX pecypcoB
00111e00pa30BaTENbHOTO YUPEKACHUS:

- KOMIUICKTYET yHUBEPCAIbHBIN (POHI y4eOHBIMHU, XYy/I0KECTBEHHBIMH, HAYyYHBIMH,
CIPAaBOYHBIMH, TMEAArOTUYCCKUMH W HAYYHO-TIOMYJSIPHBIMH  JOKYMEHTaMH Ha
TPaJMIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTENAX HH(GOPMAIIHH;

- momnoyiHAeT (GoHA HHPOPMAIMOHHBIMH pecypcamu cetd HWHTepHer, 0a3zamu u
OaHKaMU JaHHBIX APYTUX YUPEKJICHUN U OpraHU3alui;

- aKKyMmyJupyeT (oHI JOKYMEHTOB, CO3/1aBacMbIX B 00IIe00pa3oBaTEIHLHOM
yupexaeHun (MyOauKanuii 1 padoT me1aroroB 00Ieo0pa3oBaTeIbHOTO YUPEKICHUS,
JY4YIIUX Hay4YHbIX paboT U pedepaToB 00yUaroOUUXcs U JIp.);

- OCYIIIECTBIIACT pa3MelIeHUE, OPTAHU3AIUIO U COXPAHHOCTh IOKyMEHTOB;

0) co3naeT HHPOPMAIMOHHYIO TMPOAYKITHIO:

- OCYILIECTBIIICT aHAJIUTUKO-CUHTETUYECKYIO IepepadboTKy MHPOpMaLINH;

- OpraHuszyeT U BeAET CHPaBOYHO-OMONMOrpauueckuil ammapaT: KaTaJord
(anaBUTHBINA, CUCTEMATHIECKUH), KAPTOTEKU (CUCTEMATHYECKYIO0 KapTOTEKy CTaTeH,



TEMaTUYECKUE KAPTOTEKHU), AJIEKTPOHHBIN KaTayuor, 0a3bl [aHHBIX MO MPOQPUITIO
00111e00pa30BaTEIBLHOTO YUPEKICHNUS;

- pa3pabaTbiBaeT peKOMEHJaTellbHble Oubnuorpaduyeckue mnocoOus (CIUCKH,
0030pbl, YKa3aTenu H T.11.);

- obecnieunBaeT MHPOPMHUPOBAHHE MOJIb30BaTENCH 00 MHPOPMALIMOHHOMN MPOAYKIIHUH;
B) OCYIIECTBIISIET muddepeHInpoBaHHOE O6nbIMoTeYHO-MH(POPMAIIUOHHOE
obcnmykuBaHUE 00YUYaIOIIUXCS:

- MpeAocTaBiisieT UHGOPMAIIMOHHBIE PECYpChl Ha Pa3UYHBIX HOCUTEISX Ha OCHOBE
U3YYEHUS UX UHTEPECOB U UH()OPMALIMOHHBIX MOTPEOHOCTEH;

- CO3/laeT yCIOBUS Ui peaju3aludd  CaMOCTOSITEIbHOCTHU B OOy4YeHuH,
II03HABATEIbHONW, TBOPYECKOM JEATENBHOCTA C ONOPOM HAa KOMMYHUKALHIO,
CIOCOOCTBYET Pa3BUTHIO HABBHIKOB CAMOOOYYEHHS (y4acTHE B CETEBBIX OJIMMITMAJIAX,
TEJIEKOMMYHHUKAITUOHHBIX POEKTaX B CUCTEME TUCTAHIIMOHHOTO O0yUYeHUs);

- opraHusyer oOy4deHHWe HaBBIKaM HE3aBHCHMOTO OHMOJMOTEYHOTO TMOJIb30BATEIS M
notpeduTens nHGoOpMaIuK, COACUCTBYET UHTETPALMK KOMIUIEKCA 3HAHUN, YMEHUN U
HABBIKOB PabOThl C KHUTOM U UH(POpMALIHE;

- OKa3bIBaeT MH(POPMALMOHHYIO TMOJJEPKKY B PEIICHUU 3a/ay, BO3HHUKAIOIIUX B
mporiecce ux yuyeOHo#, camoo0pa3oBaTeIbHOM M IOCYTOBOU JICATEIIBHOCTH,

- OpraHu3yeT MAacCOBbIE MEPOINPUATHs, OpPUEHTHUPOBAHHBbIE Ha pa3BUTHE OOUIeH U
YUTATENIbCKOW  KYJIBTYpbl JIMYHOCTH, COJCHCTBYET PA3BUTHIO KPUTHYECKOTO
MBIIILJICHUS;

- COJICHCTBYET WIEHaM I€IarOTHYECKOT0 KOJUIEKTUBA U aIMUHUCTPALUN YUPEKICHUS
B OpraHusaiuu oOpa3oBaTeIbHOTO Mpolecca U Jocyra o0ydarmuxcs (IpocMOTp
BuseopmibMoB, CD-AMCKOB, MPE3CHTAIIMH PA3BUBAIOIINX KOMIBIOTEPHBIX UTP);

- PYKOBOJUT BOCIHTATEIBbHON pabOTON C KHUTOW B rpyIlmax MPOJIJICHHOTO IHS, B
KJlaccax KOMIICHCHUPYIOIIEro OOy4eHMsl, B KOPPEKLUMOHHBIX Kiaccax (IMpU uX
HAJINYWN);

r) ocymecTBisieT  AuQdepeHInpOBaHHOE O6UOIMOTEYHO-MHPOPMAIIHOHHOE
o0CTyKUBaHUE MEIarOrMYecKuX pabOTHUKOB:

- BBIABJISET MHGOPMAIIMOHHBIE TOTPEOHOCTH U YAOBIECTBOPSIET 3aMPOCHI, CBA3aHHBIC C
oOydeHneM, BOCITUTAHUEM U 3[J0POBHEM JIETEH:

- BBISIBIISICT MH(OPMALMOHHBIE TOTPEOHOCTH M YIOBIETBOPSET 3ampoChl B 001acTu
NearornuecKuX NMHHOBAIIMN U HOBBIX TEXHOJIOTHH;

- cojJieicTByeT Mpo(decCHOHaTbHOW KOMMETEHIINH, TOBBIIICHUIO KBaTU(UKAIIIH,
MPOBEICHUIO aTTECTALIUN;

- co37aeT OaHK Menaroruueckoi HHPopMalu Kak OCHOBBI €IMHON MH(DOPMaIIMOHHON
CIykO0bl  O0IIEOOPa30BATEIPHOTO  YUPEKJICHUS, OCYIICCTBISCT  HAKOIUJICHHE,
CHUCTEMATHU3ALIMI0 UH(POPMALIMU 10 TIPEIMETaM, pa3jiesiaM U TemMam;

- OpraHM3yeT JOCTYI K OaHKy TMeaarorudeckoil nHpopMaluy Ha JTIOOBIX HOCHUTENSX,
IIPOCMOTP JJIEKTPOHHBIX BEPCUH NEAATOTUYECKUX U3JaHUM;

- OCYIUIECTBJIAECT TeKyllee uHpopMmHpoBaHuEe (AHM HH(OpManUU, 0030phl HOBBIX
MOCTYTUICHUI u My OJIUKAIIHi ), nH(OPMUPOBAHUE PYKOBOJICTBA
00111e00pa30BaTEILHOTO YUPEKACHHS O BOMpPOCaM YIIpaBJieHHUS 00pa3oBaTelbHBIM
IPOLIECCOM;

- TOJJICP)KUBAET JEATEIbHOCTh MEAArOorMuecKuX paOOTHUKOB B 00JIACTU CO3JaHUA
WH(OPMAITMOHHBIX MPOAYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, BEO-CTPAHUIL  T.I1.);



- CHOCOOCTBYET TMPOBEACHUIO 3aHATHH 10 (QopMUpOBaHHIO HHPOPMALUOHHOM
KYJbTYpHBI, siBIIsieTCs 0a30¥l Ui MPOBENCHUS MPAKTUUYECKUX 3aHIATHI MO padore C
UH(POPMAITMOHHBIMH PECYPCAMU;

1) ocymiecTBiasieTr  auddepeHnrpoBaHHOE OuOIMOTeYHO-MH(POPMALIUOHHOE
oOcnykuBaHUe poauTenel (MHBIX 3aKOHHBIX MPEACTABUTEINEH) 00yUarOIINXCS:

- YIOBIIETBOPSET 3aMpoChl NMOJIb30BaTeNel U HHOOPMHUPYET O HOBBIX MOCTYIICHUSIX B
OnOIMOTEKY;

- KOHCYJBTHUPYET IO BOIIPOCAM OpraHU3alMl CEMEHHOr0 UTEHHUs, 3HAKOMHUT C
uHdOpMaIEl 0 BOCTUTAHUIO JETEH;

- KOHCYJITUPYET 10 BOMPOCaM yUeOHbBIX U3JIaHUH sl 00yYarouxcsl.

IV. Opranu3anus aesiTeJJbHOCTH OMOJIUOTEKH

11. Hannune yKOMITJIEKTOBAaHHOM OUOIMOTEKH B 00111€00pa30BaTEIbHOM YUPEKICHUU
00s13aTebHO, B TOM YHCJIE B MAaJOKOMIUIEKTHOM YUPEXKACHUU M YUPEKICHUH,
PacIoIOKEHHOM B CEIbCKOM MeCTHOCTU. YacTuuHas neHTpanu3anus OMOInOTeUHO-
OoubmuorpaduyecKkux MPOIECCOB B MEXKIIKOIbHBIX OMOIMOTEUHBIX OO0bEIUHEHHSIX
MIPOBOIUTCS TIO MPUKA3y OPTaHOB YIpaBIEHUS 00pa30BaHUEM.

12. Crpykrypa OMOIHOTEKH, TOMHMO TPAJWIHOHHBIX OTAEIOB (a0OHEMEHT,
YUTAJbHBIA 3a]), MOXKET BKIIOYaTh OTAENbl Y4eOHHKOB, WH(POPMAIMOHHO-
oubmuorpaduyeckoi paboTel, (GOHA H CHCIUATU3UPOBAHHBIA 3a7l PabOTHI C
MYJIbTUMEIUUHBIMU U CETEBBIMU JIOKYMEHTaMH, BUJICOCTYINI0, MUHHU-U3IATEIIbCKUI
KOMILJIEKC, MHOXKUTEIbHYIO TEXHUKY U JIp.

13. bubnuoteuno-uHMGOPMALMOHHOE OOCITY>KMBAaHUE OCYIIECTBISACTCS HAa OCHOBE
OMOIMOTeYHO-UH(POPMALIMOHHBIX PECYpCOB B  COOTBETCTBUM C YYCOHBIM W
BOCIIUTATENbHBIM IJIaHAMU 00II€00pa30BaTENbHOTO YUPEKICHUS, MpPOrpaMMami,
POEKTaMU | IJIaHOM pabOThI OMOIMOTEKH.

14. bubnuoTeka BIpaBe MPEIOCTABIATH IUIATHBIE OMOIMOTEUHO-UH(POPMAIIMOHHBIC
YCIyTH, TEpPE4YeHb KOTOPBIX OMNpPENEesieTcsi YCTaBoM 001eo0pa3oBaTeIbHOTO
YUPEKICHUS.

15. CnoHcopckasi mOMOIIb, MOydeHHas: OMOIMOTEKON B BHJIE IICJIEBBIX CPEACTB Ha
KOMILJIEKTOBaHHE (OHAA U 3aKYIKy OOOpyJOBaHMs, HE BJIEYET 32 COOOM CHIKEHMUS
HOpMATHBOB H(WiM) aOCONIOTHBIX pa3MepoB (MHAHCHUPOBAHUS W3 OMOIKETa
o0meoOpazoBaTenbHOTO  yupexaeHus. JleHekHble CpeAcTBa 3a  CHAAHHYIO
OMOIMOTEKON MaKylIaTypy pacxoIylOTCs Ha YIydIlIEeHHE MaTepUaIbHO-TEXHUYECKOM
0a3pl OMOIMOTEKH, MOAMKUCKY MPOPECCUOHATBFHBIX U3JaHUM, KOMILJIEKTOBaHUE (OH/Ia

JTOKYMEHTOB.
16. B nensax obecrieueHus MOAEpHU3aLUU OUOIMOTEKU B YCIOBUSAX MH(POPMATH3ALIH
oOpa3oBanusi W B  TpeAerax  CpPeACTB,  BBIICIAEMBIX  YUPEIUTEISIMU,

0011e00pazoBaTeIbHOE YUPEKICHUE 00eCTIeYnBaET OUOIMOTEKY:

- TapaHTUpPOBAHHbIM  (UHAHCHPOBAHHEM  KOMIUJIEKTOBaHHMS  OMOIMOTEYHO-
MH(OPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKICHUS BEIBOJAUTCS OTACIBHO);

- HEOOXOAMMBIMH CIIY’)KEOHBIMM M TPOU3BOACTBEHHBIMH TOMEUICHUSMH B
COOTBETCTBHUHM CO CTPYKTypol OMOIMOTEKM ¥ HOpPMATHUBAMHM 10 TEXHUKE
0€30MacHOCTU JKCIUIyaTallud KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIQ)KHOCTH,
3aIbUIEHHOCTH MOMELLEHMS, KOPPO3UOHHO-aKTUBHBIX npumecei WIH
AIEKTPONPOBOIAIIEH MBIJIM) U B COOTBETCTBUH € nojoxxkeHusiMu CanlluH;



- COBPEMEHHOM  3JIEKTPOHHO-BBIYMCIMUTENBHOM, TEJIEKOMMYHUKALIMOHHOW U
KOITUPOBATBHO-MHOXHUTEIFHOM TEXHUKOH W  HEOOXOAMMBIMH  MPOTPAMMHBIMU
NPOAYKTaMU;

- PEMOHTOM U CEPBHUCHBIM 00CITYKHUBaHUEM TEXHUKU U 000pYI0BaHMs OMOINOTEKH;

- OMOJIMOTEYHON TEXHUKOM M KaHUEISIPCKUMU HPUHAICKHOCTIMHU.

17. OGmeobpa3zoBaTelIbHOE YUPEXKACHUE CO3/aeT YCIOBHS Ui COXPaHHOCTH
anmapaTypbl, 000pyI0BaHUS U UMYIIECTBA OUOIHOTEKH.

18. OTBETCTBEHHOCTh 32 CUCTEMATUYHOCTh M KAYECTBO KOMIUIEKTOBAHUSI OCHOBHOIO
dboHma OMOIMOTEKH, KOMIUICKTOBaHHWE YydeOHOro (oHIa B COOTBETCTBHH C
denepanbHBIMU MIEPEYHSIMU YUEOHUKOB U YU4EOHO-METOAMUECKUX U3JIaHU, CO3/1aHne
HEOOXOJUMBIX YCIIOBUM JJIsi JIEATEIbHOCTH OMOJMOTEKH HECET PYKOBOIUTEND
00111e00pa30BaTEIHLHOTO YUPEKICHUS B COOTBETCTBUH C YCTABOM YUPEXKICHUS.

19. Pexum paGoTbl OWOTUMOTEKH OMNpPENENSIeTCS 3aBeAyIOIIUM OMOIMOTEKOMN
(OubnmorekapeM) B COOTBETCTBUM C TMpaBWIaMU BHYTPEHHETO pacHopsiaka
obmeoOpazoBarenbHOro  yupexzaeHus. Ilpu  ompeneneHuum pexuma  pabOTHI
OUOIMOTEKHU MPEeayCMaTPUBAETCS BbIICTICHUE:

-OubnMMoTEeYHOM paboTHI;

- OJTHOTO pasa B MECSII - CAHUTAPHOTO JHs, B KOTOPBIM 00CTyKUBaHKE MOJIb30BATENICH
HE IPOU3BOJIUTCS;

- HE MEHee OJIHOT'O pa3a B MeCsLl - METOAMYECKOTO JTHSI.

20. B memsax oOecriedeHus palMOHAIBHOTO HCIONB30BaHUSA WH(OPMAIIMOHHBIX
pecypcoB B paboTe ¢ JETbMH M FOHOIIECTBOM OMOJIMOTEKa 00Ie00pa3oBaTeIbHOTO
YUpPEXKIEHUS] B3aUMOJIEHCTBYeT ¢ OuOnIMoTeKaMu MMHHUCTEPCTBA  KYJbTYPHI
Poccuiickon @enepanum.

V. Yupasienue. llItarbl

21.  VYnopaBnenue  OMOTMOTEKOW  OCYIIECTBISIETCS B COOTBETCTBUU  C
3akoHozarenbcTBoM  Poccuiickoit  ®enepanuu, cyobekroB PO wu  ycraBom
00111e00pa30BaTENBHOTO YUPEIKICHHUS.

22. O0uiee pyKOBOJCTBO JESTEILHOCTbIO OMOIMOTEKU OCYIIECTBISIET PYKOBOJUTENH
00111e00pa30BaTENbHOTO YUPEKIACHHUS.

23. PykoBoACTBO OMONHMOTEKON  OCYIISCTBISECT 3aBENyIOMMHA  OHMOTMOTEKON
(bubnmoTekapp), KOTOPBIA HECET OTBETCTBEHHOCTh B IpejeiaX CBOSH KOMIIETEHIIUU
nepen  OOMIECTBOM M PYKOBOAMTENEM 00IIe00pa30BaTeIbHOTO  YUPEKACHHUS,
OOyJaroNMMHUCs, WX POIUTEISIMU (MHBIMU 3aKOHHBIMHU TPEACTABUTEIISIMHU) 32
OpraHu3allil0 W pe3yJbTaThl JACSITEIILHOCTH OHOIMOTEKHM B COOTBETCTBUU C
(YHKITMOHATBHBIMU  O0SI3aHHOCTSAIMH, TPEIYCMOTPCHHBIMH  KBATM()UKAIIMOHHBIMU
TpeOOBaHUSIMHM, TPYAOBBIM JIOTOBOPDOM M  yCTaBOM  00IIe00pa3oBaTeIbLHOTO
YUPEKICHUS.

24. 3asemyromuii Oubnuorekoi (OMONMOTEKapb) HA3HAYAETCS PYKOBOJIUTEIEM
00111e00pa30BaTEILHOTO YUPEKICHUS, MOXKET SIBISATHCS UYJICHOM IEJaroru4ecKoro
KOJUIEKTUBA U BXOJUTh B COCTaB IEJAarorM4eckoro coBeTa oOuieoOpa3oBaTeIbHOTO
YUPEKICHUS.

25. Meroandeckoe COMPOBOXKICHHUE MACITEILHOCTH OWONMMOTEKH 00ecreurnBaeT
cHeruaiucT (METOAMCT) MO y4eOHbIM (POHAAM M IIKOJIbHBIM OMOIMOTEKaM OpraHa
yOpaBJIeHUs] 00pa30BaHUEM, YUPEKICHUSI CUCTEMbl MEPENOJTOTOBKH U IMOBBIIICHHUS
KBaJIM(UKALIMU, PETHOHAIBHOTO HHPOPMAIIMOHHOTO LIEHTPA.



26. 3apenyromuii OuOIMOTEKON (OMOMMOTEKaph) pa3zpadaTbhlBa€T W MPEACTABIISET
PYKOBOJMUTENIO 00I1€00pa30BaTEIbHOTO YUPEKACHUS HA YTBEPXKIACHHUE CIIEIYIOLIUE
JOKYMEHTBI:

a) MoJIo’KeHUe 0 OMOIMOoTeKe, paBUia MOJIb30BaHUS OMOITUOTEKOH;

0) CTPpYKTypy W IITaTHOE paclucaHue OMOIMOTEKH, KOTOphIE pa3padaThIBAIOTCS Ha
OCHOBE O0BEMOB pabOT, OMPENECICHHBIX MOJIO)KEHHEM O KOHKPETHOW OuOImoTeke
00111e00pa30BaTEIbHOIO YUPEXKICHUSI C MCIOJIb30BaHUEM MeXOoTpacieBblX HOPM
BpEMEHM HA TPOLECCHI, BBINOJHIEMbIE B OuOIMOTEKax (MOCTAHOBJICHHE
MuHucTepcTBa TpyAa U couralibHOTO pa3BuTusi Poccuiickoit @enepanuu ot 03.02.97
N 6);

B) MOJIOXKEHHE O TUIATHBIX YCIyrax OuOIMOTEKH;

T) IJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTHUYECKYIO TOKYMEHTALUIO.

27. llopsimok KOMIUIEKTOBaHUSI IITaTa OMOMMOTEKHM O0O0IIe00pa30BaTEILHOTO
YUPEKACHUS PETIIAMEHTUPYETCS €T0 YCTaBOM.

28. Ha pabotry B OHMONMOTEKY NPUHUMAIOTCS JHIA, WMEIOUIMEe HEOOXOAUMYIO
npodeccuoHaIbHY 0 MOATOTOBKY, COOTBETCTBYIOILYIO TpeOOBaHUAM
KBTU(PUKAIMOHHOW XapaKTEPUCTUKU IO JOHKHOCTU M TIOJyYEHHON CTIeIIMAIbHOCTH,
MOATBEPKIACHHYIO TOKyMEeHTaMu 00 00pa3oBaHny U(WIH) KBATH(UKAIIHH.

29. PaboTtHHKH OHMOIMOTEK MOTYT OCYIICCTBJISATH NEAATOTHYCCKYIO ICATEIHLHOCTD.
CoBMmenenne OuOIMOTEYHO-UH(DOPMAITMOHHON M TIEAaroTUYeCKON JeATeIbHOCTH
OCYIIECTBIISIETCS pAOOTHUKOM OMOJIMOTEKH TOJIBKO Ha T0OPOBOJIHLHON OCHOBE.

30. TpynoBwle oTHOIIEHUSI PAOOTHUKOB OMOMMOTEKH M 001IE00pPa30BATETHLHOTO
YUPEKACHHUS PETYIUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCIIOBHUSI KOTOPOTO HE JOJIKHBI
IIPOTUBOPEUNTH 3aKOHOATENbCTBY Poccniickoit @enepanuu o Tpyae.

VI. IIpaBa u 0013aHHOCTH OUOJTHOTEKH

31. PaboTHHKHN OMOIMOTEKH UMEIOT MPABO:

a) CaMOCTOSITeNbHO BBIOMpaTh (OPMBI, CpEICTBA M METOAbl OUOIMOTEYHO-
UHGOPMAITMOHHOTO  OOCITYXHMBaHHUsI ~ O0Opa30BaTEIbHOTO U BOCHUTATEIHLHOTO
MPOILIECCOB B COOTBETCTBMM C IEMIMH U 3ajJadyaMd, YKa3aHHBIMH B YCTaBe
0011e00pa3oBaTEIbHOTO  YUPSXKICHUS | MOJIO)KEHUH 0 o6ubnmnoreke
00111e00pa30BaTENBHOTO YUPEIKACHHUS;

0) TPOBOAUTH B YCTAaHOBJICHHOM TOpsIKe (HaKyJIbTaTUBHBIC 3aHATHS, YPOKH H
KPY>KKH OMOIMOTeYHO-0ubnuorpaduyeckux 3HaHui 1 UHOOPMALIMOHHON KYJIbTYpHI;
B) ONpPEIENSITh ICTOYHUKN KOMILJIEKTOBaHUS HH()POPMALIMOHHBIX PECYPCOB;

T') U3bIMaTh M PEATM30BBIBATH JOKYMEHTHI U3 ()OHI0B B COOTBETCTBUM C MHCTPYKIIUEH
1o ydety OubnmoreyHoro Gponaa;

1) OIpeAessiTh B COOTBETCTBHM C TIpaBWIAMH TI0Jb30BaHUS OMOIMOTEKOU
0011e00pa30BaTeIbHOTIO YUpEXKICHUS, YTBEP>KICHHBIMU PYKOBOAMTEIIEM
00111e00pa30BaTEILHOTO  YUPEKIACHUS, W 1O COMVIACOBAHUIO C POJAUTEIHCKUM
KOMUTETOM WA MONEUYUTETHCKUM COBETOM BUBI U pa3Mepbl KOMIIEHCALMHU yiepoa,
HAaHECEHHOTO ITOJIb30BaTEIIIMH OMOITNOTEKH;

€) BHOCUThH MPEIJIOKEHHUS PYKOBOIUTENO0 0011e00pa30oBaTeIbHOTO YUPEKACHUS 10
COBEpIIECHCTBOBAHUIO OIUIATHI TpyJa, B TOM 4YHUCJIE€ HAA0AaBOK, JOMJIAT H
MIPEMUPOBaHUS PAOOTHUKOB OMOTMOTEKH 3a JOMOJHUTEILHYIO pab0Ty, HE BXOISIILYIO
B KPYI OCHOBHBIX OOS3aHHOCTEH PaOOTHHKOB OMOIMOTEKH, MO KOMIIEHCAIIMOHHBIM
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MEpPOTIPUATHUSAM, CBSI3aHHBIM C BPEIHBIMHU YCIOBUSIMH TpyAa (OMOIMOTEYHAs MbLIb,
MPEBBIIICHHE HOPMATHBA PA0OTHI HA KOMIIBIOTEPE);

) y4acTBOBaTb B YIpPaBJICHUU OO0IIE0OpPa30BATEILHBIM YUPEKICHHEM B MOPSJKE,
OTpeIeIieMOM YCTaBOM ATOTO YUPEKICHMUS,

3) WMETh ©XKETOJAHBIM OTHYCK 28 KaJICHIAPHBIX JHEW W JOMOJHUTEIbHBIN
OIJIAYMBAEMbI OTIYCK B COOTBETCTBHUM C KOJJICKTUBHBIM JOTOBOPOM MEXKIY
paboTHUKAMH M PYKOBOJCTBOM 0011€00pa30BaTeIbHOTO YUPEKACHUS WIM HHBIMU
JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMU;

1) OBITH MPEICTaBICHHBIMHU K Pa3IMYHBIM (OpMaM MOOLIPEHUS, HAarpajaM U 3HaKaM
OTIINYHUSA, TIPETYCMOTPEHHBIM I pAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBHMHU C 3aKOHOAAaTeIhCTBOM Poccwmiickoit denepannm B
paboTe OMOTNOTECYHBIX ACCOITMAIINHA WITA COIO30B.

32.PaboTHHKY OUOINOTEK O0sI3aHBI:

a) oOecreyuTh TOJIb30BATENIIM BO3MOXKHOCTH paboThl ¢ HUH(POPMAIMOHHBIMU
pecypcamu OMOJIMOTEKH;

0) uHpOpMUPOBATH MOJIB30BATENEH O BUAX MPEIOCTABISEMBIX OUOINOTEKOM yCIIyT;
B) 00€ecreyuTh HAyYHYI0 OpraHu3alrio GOHI0B U KaTaJIOrOB;

r) ¢opmupoBaTh (OHABI B COOTBETCTBUU C YTBEPKIAECHHBIMHU (eaeparbHbBIMU
NEPEUHAMHU y4eOHBIX U3JIaHuH, o0pa3oBaTenbHBIMU nporpaMmmamu
00111e00pa30BaTEIBLHOTO YUPEKIACHHUS, WHTEpPECaMH, MOTPEOHOCTSIMU U 3alPOCAMHU
BCEX KATETOpPUM MOJIb30BATENEN;

J) COBEpUICHCTBOBATh HH(POpPMAIMOHHO-OMOIHOrpadguueckoe u OUOIHMOTEUHOE
o0ciTyKUBaHUE TMOJIb30BaTENCH;

e) oOecreynBaTh COXPAHHOCTh WCIONB30BAaHUSA HOCUTENEH uWHMOpPMAIUU, UX
CHUCTEMATHU3AIINIO, Pa3MEILIEHUE U XPAHEHUE;

K) oOecrieuynBaTh pexXuM paboThl B COOTBETCTBUH C MMOTPEOHOCTSIMU MOJIb30BATENEH U
paboToil 0011Ie00pa30BATEIHHOTO YUPEKACHHUS;

3) OTYUTHIBATHCS B  YCTAHOBJIEHHOM  TIOpPSAJKE  MEpel  PYKOBOIUTEIEM
00111e00pa30BaTENBHOTO YUPEIKACHHUS;

1) TIOBBIIIATh KBATH(UKAITHIO.

VII. IIpaBa u 00s13aHHOCTH MOJIb30BaTe/Iei OMOIMOTEKHN

33. Ilomp3oBareny OMOITUOTEKH UMEIOT MPaBO:

a) TMonydyaTh TIOJNIHYI0O HHOpMaNMi0 O cocTaBe Oubmuoreunoro (ouma,
WH(OPMAITMOHHBIX PECypcax M MPEJOCTABIAEMbIX OUOTHOTEKON yCIIyrax;

0) MMoJIb30BaThCS CIPABOYHO-OMOIMOrpaduuecKuM annaparoM OHUOINOTEKY;

B) TOJIy4aTh KOHCYJHTAIlMOHHYIO TIOMOIIL B TIOMCKE U BBIOOPE HCTOYHUKOB
uHbopMaIuy;

I) MOJy4yaTh BO BpPEMEHHOE IOJb30BAHME HAa A0OHEMEHTE W B UYHUTAJIBLHOM 3ajie
NeYaTHbIe W3JIaHWsA, ayJAHOBH3yalbHBIE JIOKYMEHTHI H JpPYrde€ HUCTOYHUKH

uHbopMaIuy;
1) IPOJIEBATH CPOK I0JIb30BAaHUS JOKYMEHTAMY;
e) MOJTy4aTh TeMaTHYECKHE, ¢axTorpaduueckue, YTOYHSIOIINE u

oubnmorpaduyeckue CrpaBKu Ha OCHOBE OHIa OMOITNOTEKH;

) TOJy4yaTh KOHCYJbTAallMOHHYIO TMOMOIIbL B padore ¢ wuHPopManuend Ha
HETPAJUIIMOHHBIX  HOCUTENIIX TPU  TOJb30BAaHUM  DJCKTPOHHBIM U  UHBIM
000pyI0BaHUEM;



3) y4acTBOBATh B MEPONPUSITHUSX, TPOBOJUMBIX OMOINOTEKOM;

1) MOJb30BATHCA IJIATHBIMU YCIIyTaMu, MPEAOCTaBIIEMbIMU OMOITUOTEKOM, COTTIACHO
yCTaBy 00LIe00pa30BaTEIbHOIO YUPEXKICHUS M TMOJOXKEHHIO O IUIATHBIX YCIyTax,
YTBEPXKACHHOMY PYKOBOAUTEIEM 00111€00pa30BaTeIbHOTO YUPEKICHHS;

K) oOpamarbcsi nis pa3pelieHus KOH(PIUKTHOW CUTyallud K PYKOBOIHUTEIIO
00111e00pa30BaTEIHLHOTO YUPEIKICHHU.

34. Tlonb3oBarenu OMOINOTEKU OOSI3aHBI:

a) coOJII01aTh MPpaBMIIa MOJIB30BAHUS OUOINOTEKOM;

0) OepekHO OTHOCUTHCS K MPOU3BEIEHHUSIM Ie4aTh (HE BBIPHIBATH, HE 3arubdaTh
CTpaHUI], HE JeJaTh B KHHUrax MOJYEPKUBAHUN, MMOMETOK), UHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCUTENSX, 000PYI0BaHUIO, UHBEHTAPIO;

B) TOJIJEPKUBATh TMOPSJAOK PACCTAHOBKUA JOKYMEHTOB B OTKPBITOM JIOCTYTIE
OUOIMOTEKH, PACTIONOKEHHUS KAPTOUEK B KaTajlorax U KapToTeKax;

I') MOJb30BaThCA LIEHHBIMHU U CHPAaBOYHBIMH JOKYMEHTAMU TOJIBKO B TOMELICHUU
OMOINOTEKH;

n) yOemutbcs TpH TOJYYEHUH JOKYMEHTOB B OTCYTCTBHU JAe(EeKTOB, a mpH
obHapyxeHnn  TpomH(pOpMHUpOBaTH 00  3TOoM  paboTHHWKA  OHMONMMOTEKH.
OTBETCTBEHHOCTh 3a OOHapyXeHHbIE Je(EKThl B CHABAEMbIX JOKYMEHTaX HECET
MOCJIETHUH TI0JIb30BaTElb;

€) pacHHUCHIBATHCSI B UMTATEIHCKOM (POPMYJIApE 3a KaKAbIH MOTYYEHHBIM JOKYMEHT
(uckmouenue: odyuarommuecs 1-4-X KIaccoB);

) BO3BpallaTh JOKYMEHTHI B OMOJIHOTEKY B YCTAaHOBIICHHBIE CPOKU;

3) 3aMEHSATh JOKYMEHThl OHMONMMOTEKM B Cclydyae HMX YTpaThl WIM TOPYH UM
pPaBHOIICHHBIMH JTHOO KOMIICHCHpPOBaTh yliepOd B pa3Mepe, YCTaHOBICHHOM
MpaBUJIaMU TOJIb30BaHUS OMOTMOTEKOM;

M) TIOJHOCTBIO PACCUUTATHCS C OMOTMOTEKON MO0 UCTEUEHUHM CPOKa OOY4YEeHHs WU
paboThI B 00111€00pa30BaTEIILHOM YUPEKICHUU.

35. ITopsiok monb30BaHMs OMOINOTEKOM:

a) 3amuch OOydYaromuxcs o00I1eo0pa3oBaTEILHOTO YUPEXKACHUS B OHUOTHOTEKY
MPOU3BOAMUTCS TIO CIMCOYHOMY COCTaBy KJacca B HMHAWBHUAYaJbHOM TMOPSJIKE,
NEIarorTH4ecKuX M HMHBIX PaOOTHUKOB 00Ie00pa3oBaTeNIbHOTO  YUPEKICHHUS,
poautenei (MHbIX 3aKOHHBIX MPEACTaBUTENEH) 00yUaroIIMXCs - IO MaclopTy;

0) mepeperucTpanus nojp3oBaTesiei OMOIMOTEKN MPOU3BOAUTCS €XKETOTHO;

B) JIOKYMEHTOM, MOATBEPKIAIONIMM TIPABO TOJB30BAHUS OMOIMOTEKOH, SBISETCS
YUTATENbCKUI PopMyIIsp:

') YUTATENbCKUM (opMyIisip pUKCHpYET AaTy BbIAAYH IMOJIb30BATENIO JOKYMEHTOB U3
¢dona OUOIUOTEKU U UX BO3BPALIEHUS B OMOIHNOTEKY.

36. ITopsiok mosIb30BaHMsI A0OHEMEHTOM:

a) TMOJBH30BATEIM HMMEIOT MPaBO TOJYYWTh HA JIOM W3 MHOTOTOMHBIX HM3JaHUN HE
Oosiee ABYX JOKYMEHTOB OJTHOBPEMEHHO:

0) MakCUMaJIbHbIE CPOKH TOJIb30BAHUS JOKYMEHTAMMU:

- yUeOHUKH, y4eOHbIE TOCOOUS - Y4eOHBIM roJ;

- Hay4HO-TIOMYyJIsipHasi, TO3HABaTeIbHAas, Xy10’KeCTBEHHAs IuTeparypa - 1 mecsi;

- IEpUOINYECKHE U3AHUS, U3/IaHUSI TIOBBIIIIEHHOTO cripoca - 15 nHel;

B) MOJIb30BATEJIM MOTYT MPOAJIUTH CPOK MOJB30BAHMS JOKYMEHTAMHU, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATEICH.



37. TopsiioK MOTB30BaHUS YNTAIBHBIM 32JI0M:

a) JMOKYMEHTHI, TMpeIHAa3HAYCHHBIC NI pa0OThl B YMTAIBHOM 3aje, Ha JIOM He
BBIJIAIOTCS;

0) SHIMKJIONCIUH, CIIPABOYHUKH, PEIKUE, [ICHHbIC U UMEIONINECS B CIMHCTBEHHOM
IK3EMIUISIPE JOKYMEHTBI BBIIAOTCS TOJIBLKO JIJIsl pa0OTHI B UNTAIBHOM 3aJie.

38. Ilopsimok paboOThI ¢ KOMITBIOTEPOM, PACIIOIOKEHHBIM B OUOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYAaCTHHKOB 0OPa30BaTEILHOTO MPOIECcca MPOU3BOIUTCS
no rpaduKy, YTBEPKIECHHOMY PYKOBOJIUTEIEM YUYPESKICHHUS, U B TPUCYTCTBUU
COTpYyIHUKA OUOINOTEKH;

0) paspemaercs paboTa 3a OJHUM IEPCOHATBHBIM KOMITBIOTEpOM HE OoJiee IBYX
YeJIOBEK OJTHOBPEMEHHO;

B) IIOJIB30BAaTelIh HWMEET IMpaBO paboTaTh C HETPATUIMOHHBIM HOCHUTEIIEM
uHOpMAIUH MOCIIE MPEIBAPUTEILHOTO TECTUPOBAHUS €r0 pAOOTHUKOM OMOIMOTEKH;
r) MO BCEM BOIpOcCaM TMOWCKa WHGopMmanuu B VHTEpHETE MOJIb30BaTENb IOJIKCH
oOpamatbcsi K paOOTHHKY OHOTMOTEKH; 3ampelaercs oOpalieHue K pecypcam
HuTepHera, MpeanoiararoiuM OIiaTy;

1) paboTa ¢ KOMITBIOTEPOM MPOM3BOAMUTCS COTJIACHO YTBEPKIACHHBIM CaHUTAPHO-
TUTUEHUYCCKUM TPEOOBAHUSIM.



